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          One of the best ways to create event sequences and represent them in graphic form is to use a PowerPoint timeline. With a PowerPoint timeline template, you can come up with event sequence representation for personal milestones or a project’s events. Once the timeline PPT is up, you can also carry out more enhancements such as applying more than one style, changing the hue or layout, and even moving or adding extra dates. Actually, it is not complicated to create a timeline with the aid of SmartArt in PowerPoint. So this article provides you with a guide on how to create a timeline in PowerPoint.

How to Create a Timeline in PowerPoint

Step 1. Open the PowerPoint File

Open your PowerPoint file and go to the “Insert” > “SmartArt” tab.



Step 2. Select SmartArt Graphic

Now the “Choose a SmartArt Graphic” dialog box pops up, and you can select the "Process" option. Then you can choose a template you like and click "OK."



Step 3. Add the Text

Click [Text] and tape the text that you want to add, or you can copy the text to add from elsewhere and then paste it in the "Text" pane. Besides, you can add text by clicking a SmartArt PowerPoint timeline graphic entry.





The Best PDF Software

To help you make the most of your PowerPoint and PDFs, Wondershare PDFelement - PDF Editor offers all-in-one PDF editing solutions and much more. You can convert to PowerPoint and a host of other formats fast and easily. PDFelement is the ultimate Adobe Acrobat alternative, and it is noted for a large number of easy-to-use features.
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PDFelement includes tools to help you add digital signatures fast and well, redact sensitive PDF details, extract PDF form data, edit and create form fields, optimize and compress documents and transform scanned paper documents, including scanned PDFs, into both editable and searchable PDF files through OCR (Optical Character Recognition) technology.

Annotating and commenting on PDF files, including both image and text editing, are also additional functions, as well as converting from and to PDFs from diverse formats and across other file formats. In addition, protecting PDFs with permissions and passwords is also one of the popular features of PDFelement.



		





How to Edit and Annotate PDF Documents

PDFelement, available for Mac, Windows, iOS, and Android, allows you to make the most of your PDF documents by giving you the ability to view, annotate, and edit them.

Step 1. Open the PDF

Launch PDFelement on your computer and upload the PDF document to this program by clicking on "Open file."
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Step 2. Edit the Text

Go to the "Edit" > "Edit text and image object" option, and then you can edit your text. At this point, you can actually do more such as changing the color, size, and font type.



Step 3. Add the Text

Click the "Add Text" option, and use your cursor to create a box on the area where you feel some text should be added. What’s more, if you want to delete some texts, you can simply select them and use your keyboard keys to delete or backspace to ensure the text is fully removed.
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